
[bookmark: _Toc10550811][image: ]
DERBY COLLEGE GROUP
POLICY
HE Bursary and Hardship Fund Policy
Policy Number: 	HE-011	
Executive Owner: 	Head of Higher Education	
Owning Strategy / Department: 	Higher Education	
Approval Board / Committee / Group:	SLT Higher Education, Curriculum Performance Committee and Corporation	
User Group: 	Higher Education	
Relevant To: 	Higher Education	
Implementation Date: 	September 2023	 
Approval Date: 	April 2023	
Review Period Start Date: 	August 2026	
Expiry Date (Next Review Date): 	October 2026	




Date:	October 2025
Originator:	Head of Higher Education
Area:	Higher Education
[image: ]
Once printed, this is an uncontrolled document. Refer to Policy Portal for latest version.
Policy Accountability and Implementation
Policy Title:	HE Bursary and Hardship Policy
Policy Author / Reviewers:	Head of Higher Education
Policy Implementation:	Head of Higher Education
Policy Monitoring and Compliance:	Head of Higher Education, 
Policy Review Timeline:	Annually
Synopsis:
DCG policy on allocation of monies to Higher Education students as a bursary and/or hardship, based on criteria of accessibility to study.
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EQUALITY AND DIVERSITY STATEMENT 

Derby College Group (DCG) strives to treat all its members and visitors fairly and aims to eliminate unjustifiable discrimination on the grounds of gender, race, nationality, ethnic or national origin, political beliefs or practices, disability, marital status, family circumstances, sexual orientation, spent criminal convictions, age or any other inappropriate grounds. 
Policy Statement
This Policy is written to allow Higher Education students suffering financial difficulty to determine their eligibility to support from Derby College Group (DCG) to assist them with their study costs.  

DCG offer the opportunity for any student enrolled and studying Higher Education at Derby College for additional funding through the bursary and hardship application schemes.  Applications are scored on accessibility to the course, continuation on the course and support to enable completion of the course.  Payments are reviewed in accordance with a minimum attendance.  

The support detailed in this policy is subject to DCG receiving funding from the external funding bodies; DCG reserves the right to amend/ cease the support detailed in this policy in light of changes to the funding received or changes in the requirements from the funding bodies.
Definitions
Hardship funds allow students to receive extra money from universities or colleges if students are experiencing financial hardship.  This can include but is not limited to:
· A student with children, especially single parents 
· A mature student with existing financial commitments 
· From a low-income family 
· Disabled 
· A student previously in care 
· Homeless or living in a foyer 

The amount a student is awarded is decided by the institution.  It is paid in instalments over the academic year.  Students will usually not have to pay the money back but this is at the discretion of the institution.
Principles
Applications are scored based on accessibility to the course, continuation on the course and support to enable completion.  The following criteria may be utilised:
· Difficulties in attending, any declared disability which would impede access, retention and completion, any care responsibilities within the family home, low-income family 

· Depending on the number of declared difficulties monies are usually allocated for each criteria satisfied but this is at the discretion of the institution. This may vary from academic year to academic year dependent on the monies available for bursary application.

Scope and Limitations
This policy applies to eligible full and part time students on higher education programmes of study at Derby College Group.  

Monies are available for access by all enrolled Higher Education students in the event of immediate and unexpected hardship.  This is to enable continuation and access to their specific Higher Education course.

Responsibilities
Responsibility for this document rests with the Head of Higher Education.

Applications are reviewed by the Head of Higher Education and two additional persons from the HE community.
Implementation Arrangements
The arrangements that are outlined in this policy build on previous good practice and seek to provide additional impetus and coherence.

All new members of staff are made aware of the policy and procedures during the formal employee induction process. 

The policy is published via the staff policy portal, is available to students via the student VLE and is accessible via the Derby College Group website.  This policy can be provided in alternative formats on request. 

Any updates or amendments to the policy and procedures are disseminated to the Leadership and Management team and communicated to team members.

Monitoring and Review
The policy and procedure is subject to regular review. It will be reviewed on a three year cycle with an annual appraisal of procedures and documentation. Review will take into account the views of students and stakeholders. DCG reserves the right to make whatever changes it deems appropriate.

Guidelines
There are no specific guidelines in relation to this policy, all relevant information is contained within the HE Bursary and Hardship Fund procedure 

Higher Education Bursary and Hardship Fund Guideline
Procedures
· HE Bursary and Hardship Fund Procedure 
Templates / Forms
N/A
Related Documents
N/A
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