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Derby College Group (DCG)
Harassment and Sexual Misconduct: Single Comprehensive Source of Information
(OfS Condition E6 – Higher Education Students)

Document Summary
Derby College Group wants all Higher Education students to feel safe and respected.
Harassment, bullying and sexual misconduct are not accepted. This includes behaviour in person, online, on campus, during placements, on trips or at college-related events.
You can ask for support without making a formal complaint. You can speak to your tutor, Course Leader, Safeguarding Team, Welfare Team or Students’ Union.
You can also:
· make a formal complaint
· report an incident to the police
· ask someone to attend meetings with you
· request reasonable adjustments to your learning, attendance or assessments
DCG will listen, explain your options and keep you updated. Information will be handled carefully, although staff may need to act if there is a serious safeguarding risk.
If someone is in immediate danger, call 999.
For advice and support, contact the Welfare Team:
Telephone: 0300 1237890
Email: welfare@derby-college.ac.uk
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1. Purpose and status
This document is Derby College Group’s single comprehensive source of information on harassment and sexual misconduct in relation to Higher Education (HE) students, as required by the Office for Students (OfS) condition E6.
It:
· explains DCG’s approach to preventing and addressing harassment and sexual misconduct
· sets out how HE students can report concerns and seek support
· links to all relevant DCG policies and procedures
· confirms how DCG complies with OfS requirements, including those on staff–student relationships, non-disclosure agreements (NDAs), freedom of speech, and training / monitoring.
DCG will act in line with this document and keep it prominent, accessible and up to date. Earlier versions will be retained and made available on request.

2. Scope
This single comprehensive source applies to:
· all HE students at DCG (including those on higher technical qualifications, higher apprenticeships and other HE programmes delivered at or by DCG)
· all incidents of harassment and sexual misconduct that affect one or more HE students, including:
· conduct by staff towards students
· conduct between students
· conduct by others (e.g. visitors, contractors, placement supervisors) where DCG has a responsibility for the student’s learning environment.
It covers incidents that occur:
· on DCG premises or in accommodation managed or directly controlled by DCG
· off-site (e.g. placements, trips, visits, social events) where connected to a student’s DCG studies
· online, including social media, group chats, messaging platforms and learning systems linked to DCG.
Where HE provision is delivered in partnership with a university, students should read this document alongside the partner university’s policies.

3. Principles and commitments
DCG:
· does not tolerate bullying, harassment, hate incidents, discrimination, victimisation or sexual misconduct
· will respond in a way that is fair, proportionate, survivor-centred and trauma-informed, while also being fair to those who are the subject of allegations
· will use the civil “balance of probabilities” standard of proof in internal procedures
· will take appropriate disciplinary or other action where policies are breached
· will not enter into or enforce any non-disclosure agreement (NDA) or similar confidentiality clause that prevents a student, staff member or visitor from disclosing information about an allegation of harassment or sexual misconduct to a third party
· will manage intimate personal relationships between staff and students to prevent abuse of power and conflicts of interest
· will apply this document consistently with its duties on freedom of speech and academic freedom, and with equality and human rights legislation.

4. Definitions (summary)
Full definitions and examples are given in:
· Student Bullying and Harassment Policy 
· Sexual Harassment Policy (staff) 
In summary:
· Bullying: sustained or repeated behaviour (including online) that hurts, humiliates, intimidates or excludes another person.
· Harassment: unwanted behaviour that has the purpose or effect of violating a person’s dignity, or creating an intimidating, hostile, degrading, humiliating or offensive environment. It may be related to a protected characteristic under the Equality Act 2010 or not.
· Sexual harassment: any unwanted verbal, non-verbal or physical conduct of a sexual nature which violates someone’s dignity or creates an intimidating, hostile, degrading, humiliating or offensive environment (e.g. sexual comments, messages, gestures, unwanted touching, sharing sexual images without consent).
· Sexual misconduct: more serious behaviour of a sexual nature which may also be a criminal offence (e.g. sexual assault, rape, stalking, upskirting, non-consensual sharing of sexual images, creation or sharing of AI-generated sexual images of real people without consent).
These behaviours may occur in person or online.

5. Immediate risk and emergency help
If you or someone else is in immediate danger:
· call 999 (police, ambulance, fire), and
· if on campus and safe to do so, contact DCG reception / security on the direct reception telephone numbers below: 
· Roundhouse Campus: 01332 371040
· Broomfield Campus 01332 832688
· Ilkeston Campus: 01159 307176
· Joseph Wright Campus: 01332 365312
If you are unsure what to do, you can contact the Student Welfare team for advice 
· Telephone: 0300 1237890 and ask to speak to a member of the Welfare Team on your campus
· Email: welfare@derby-college.ac.uk

6. Reporting options for HE students
You can:
· seek information and support without making a formal complaint
· raise concerns informally
· make a formal complaint to DCG
· report to the police or other external agencies (with or without DCG involvement).
You may be accompanied at meetings by a friend, family member, Students’ Union representative or other supporter, in line with DCG procedures.

6.1 Informal disclosures and initial support
HE students can speak to:
· their Personal Tutor / Course Leader
· the Designated Safeguarding Lead (DSL) or a member of the Safeguarding team
· the Students’ Union (where applicable).
Staff will:
· listen and take concerns seriously
· explain options (informal resolution, formal complaint, police, support only)
· signpost to appropriate support services
· explain how information will be recorded and used.
Incidents affecting students are normally recorded on DCG’s safeguarding / case management systems (e.g. CPOMS) in line with the Student Bullying and Harassment Policy and Safeguarding Policy.

6.2 Formal complaints (students)
If you wish DCG to take formal action, you can use the:
· HE Complaints Policy 
This sets out:
· how to submit a complaint (e.g. online form, downloadable form/email)
· the time limits, where these apply
· investigation steps and likely timescales
· possible outcomes and appeal routes.
Where the complaint concerns another student, it will normally be considered under:
· Student Bullying and Harassment Policy 
· Positive Behaviour Policy
Where the complaint concerns a member of staff, it will normally be considered under:
· Sexual Harassment Policy (staff)
· Staff Disciplinary Policy 
DCG may, in some circumstances, decide to act even where a student does not wish to make a formal complaint, for example where there are significant safeguarding or risk concerns.

6.3 Reporting to the police or external agencies
Some behaviours may be criminal offences. Students have the right to:
· report to the police at any time
· ask DCG staff (typically safeguarding or student support) to help them report
· choose not to report to the police.
DCG’s internal processes are separate from criminal processes. DCG may need to adjust timescales or the sequence of internal actions to avoid prejudicing a police investigation.

7. What students can expect from DCG
When a disclosure or complaint is made, DCG will:
· treat all parties with respect and dignity
· give clear information about processes and timescales
· carry out a risk assessment and consider any precautionary measures or adjustments needed (e.g. changes to timetables, teaching groups, placements or supervision)
· keep appropriate records in secure systems
· keep parties updated on progress and key decisions, within the limits of confidentiality and data protection
· consider reasonable adjustments to learning, attendance and assessment where a student’s education has been affected.
Investigation and decision-making processes are detailed in the policies listed in Section 11 (Related policies and procedures).

8. Support for students
Support is available for:
· students who have experienced harassment or sexual misconduct
· students who are alleged to have committed harassment or sexual misconduct
· witnesses and those supporting someone affected.

8.1 Internal support
Depending on the circumstances, DCG may offer:
· support from Safeguarding Staff
· help with academic arrangements, such as extensions, deferrals or other reasonable adjustments
· help liaising with tutors, placement providers or employers where appropriate.
Information on internal support is provided in:
· Student Bullying and Harassment Policy
· Safeguarding Policy
· Student Support 

8.2 External support
DCG can provide information and signposting to independent specialist services, such as:
· local Sexual Assault Referral Centres (SARCs)
· rape and sexual violence support services
· domestic abuse services
· national helplines and online resources.
A student can access these services with or without DCG involvement.

9. Staff–student intimate personal relationships
Intimate personal relationships between staff and students can create conflicts of interest and risks of abuse of power.
Key points (full details are in the referenced policies):
· Relevant staff must not enter into an intimate personal relationship with a student over whom they have, or are likely to have, professional responsibility (for teaching, assessing, supervising, supporting, managing, or making decisions affecting that student’s studies).
· Where such a relationship exists or arises, the staff member must declare it promptly in line with HR policies (e.g. to their line manager or HR).
· DCG will treat declared or suspected staff–student relationships as a safeguarding and conflict-of-interest matter and may:
· remove or change the staff member’s teaching, assessment, supervision or decision-making role in relation to that student
· put in place other protective measures
· take action under the Staff Code of Conduct / Disciplinary Policy where policies are breached.
The detailed approach is set out in:
· Student Bullying and Harassment Policy
· Employee Code of Conduct 

10. Freedom of speech and academic freedom 
DCG has duties to promote and protect freedom of speech and academic freedom, including under the Higher Education (Freedom of Speech) Act.
This means:
· DCG must allow lawful speech and academic debate, even where some people find the views expressed challenging or offensive.
· DCG must also protect students from harassment and sexual misconduct.
In practice:
· Not every instance of upsetting or offensive speech will amount to harassment.
· However, behaviour that is targeted, unwanted and abusive may constitute harassment or bullying, even if described as “debate”.
The relationship between freedom of speech and this single comprehensive source is set out in the:
· Freedom of Speech and Academic Freedom Policy 

11. Training, awareness and prevention
DCG will ensure that:
· students receive information and/or training (e.g. induction, tutorials, enrichment) on:
· respectful behaviour and consent
· recognising harassment and sexual misconduct
· how to seek support and report concerns
· all staff are made aware of this single comprehensive source and related policies
· staff with student-facing roles (including HE tutors, pastoral staff, assessors and managers) receive relevant training on:
· responding to disclosures
· referring to support and safeguarding
· using appropriate language and professional boundaries
· staff with specialist roles, such as safeguarding leads, investigators and decision-makers, receive additional training on:
· definitions and legal context
· trauma-informed practice and supporting all parties
· natural justice and fair process
· managing cases that also engage freedom of speech or academic freedom.
Training plans are coordinated centrally and reviewed regularly, as described in the Student Bullying and Harassment Policy and relevant staff policies.

12. Data, monitoring, evaluation and governance
DCG will:
· record relevant information about reports, cases and outcomes in secure systems
· monitor numbers, types, timescales and outcomes of cases affecting HE students
· consider other evidence (e.g. surveys, feedback, focus groups) about prevalence and students’ confidence in reporting
· report on these matters to appropriate senior leadership and governance bodies (e.g. safeguarding/HE committees and the Corporation), in line with internal reporting structures
· use this information to:
· review and improve policies and procedures
· target training and awareness
· identify and address emerging risks.
Summary information may be included in annual safeguarding or student experience reports where appropriate.

13. Related policies and procedures
This document summarises and is read alongside the following DCG policies and procedures (latest versions on the DCG website / staff intranet):
· Student Bullying and Harassment Policy 
· Positive Behaviour Policy
· HE Complaints Policy 
· Safeguarding Policy
· Sexual Harassment Policy (staff) 
· Disciplinary Policy 
· Staff Code of Conduct 
· Freedom of Speech and Academic Freedom Policy 
· Data Protection Policy 
· IT Security Policy
Where there is any inconsistency between these documents and this single comprehensive source, DCG will treat this document as the authoritative summary for the purposes of OfS condition E6.

14. External escalation routes
After completing DCG’s internal procedures, HE students may be able to ask the:
· Office of the Independent Adjudicator for Higher Education (OIA) to review their complaint, where it is within the OIA’s remit.
Details are available in the:
· HE Complaints Policy
· DCG complaints Form 

15. Version control and accessibility
· Current version date: 16/07/2026
· Next scheduled review: Annual Review Cycle 
· Previous versions: richard.bell@derby-college.ac.uk
If you require this document in an alternative format (for example, large print, different language or accessible digital format), please contact:
· studentservices@derby-college.ac.uk
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