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Welcome to DCG
1. Welcome to DCG


We hope that you will find this handbook useful as an informative guide on beginning your Sport programme.  You will already have had information regarding the College in general in your College Induction.  This handbook will help you understand more about the course.

Starting a new programme in a new place can be daunting for many students but you will find that lecturers are helpful, so don’t hesitate to ask for guidance.

Remember, this course is different from the vast majority of courses in that there are a wide range of activities and experiences. You may need to come out of your ‘comfort zone!’ There are many work experiences opportunities available on the course and I expect you to put yourself forward for them. Be open to new experiences and viewpoints.

Keep up to date with the news and current affairs. Get into the habit of watching the news headlines every day for your general knowledge and particularly in relation to sport and the many issues and stories relating to sports teams and people. You will be able to use some of this information in assignments and will often be asked at the beginning of class ‘what’s in the news?’ What I’m looking for is a team ethic, punctuality, good attendance, conduct and commitment from all of you as well as your academic work. I also want to see respect given to and from all of you. We are sure that your stay with us will be enjoyable and successful!
[image: A close-up of a person smiling

Description automatically generated with medium confidence]
        Kate Martin Deputy Principal

  	




Congratulations, you have made a fantastic decision in choosing to study the L3 Sports course. I hope you make the most of your time here at The Broomfield Hall, and you push yourself to achieve your best. To do this you will need to maintain the focus and drive required to succeed not only with this challenge, but for future challenges ahead. Our mind set is “excellence”. It’s tough out in the “real world” at the moment, many people are finding it difficult to find jobs and pay their bills. Don’t waste the opportunity to develop yourself, up skill, learn new things and take part in positive voluntary experiences. The choices you make now can affect how many doors will open for you in your future; so work hard, commit to the challenge, and reap the rewards.

[image: Report image]
Nick Ramsden Head of Vocational Education
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	Name 
	Job Title
	E-mail
	Room

	Hannah Watterson

	Lecturer
	Hannah.watterson@derby-college.ac.uk
	Sports hall office

	Shaqeeb Shabir
	Lecturer
	shaqeeb.shabir@derby-college.ac.uk
	Sports hall office
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2. Introduction and aims of this course 

Who is this qualification for? 

The Pearson BTEC Level 3 Sport and Exercise Science pathway is intended to be an Applied General qualification for post-16 learners who want to continue their education through applied learning and who aim to progress to higher education, and ultimately to employment, probably in the sport sector. 

What does this qualification cover? 

The content of this qualification has been developed in consultation with academics to ensure that it supports progression to higher education. In addition, employers and professional bodies have been involved and consulted, in order to confirm that the content is appropriate and consistent with current practice. 

Everyone taking this qualification will study four mandatory units, covering the following content areas: 

•  Functional anatomy 
•  Applied sport and exercise psychology
 • Applied research methods in sport and exercise science 
•  Coaching for performance and fitness. 

The mandatory content allows learners to concentrate on the development of their practical skills and the broad knowledge required for entrance to higher education programmes in sport and exercise science. Learners choose two optional units, which have been designed to support progression to a variety of sport courses in higher education and to link with relevant occupational areas. This allows learners either to choose a specific specialist area in which they wish to develop their skill, or to continue on a broad programme. 

What could this qualification lead to? 

In addition to the sport and exercise science sector-specific content outlined above, the requirements of the qualification will mean learners develop the transferable and higher-order skills that are highly regarded by higher education and employers. For example, communication, teamwork and leadership skills.  

The qualification carries UCAS points and it is recognised by higher education providers as meeting admission requirements for many relevant sport science or related courses at university.


How does the qualification provide employability skills?

In the BTEC National units, there are opportunities during the teaching and learning phase to give learners practice in developing employability skills. 

Where employability skills are referred to in this specification, we are generally referring to skills in the following three main categories: 

· Cognitive and problem-solving skills: using critical thinking, approaching non-routine problems applying expert and creative solutions, using systems and technology 
· Interpersonal skills: communicating, working collaboratively, negotiating and influencing, self-presentation 
· Intrapersonal skills: self-management, adaptability and resilience, self-monitoring and development. There are also specific requirements in some units for assessment of these skills where relevant, for example, where learners are required to undertake real or simulated activities. 

How does the qualification provide transferable knowledge and skills for higher education? 

All BTEC Nationals provide transferable knowledge and skills that prepare learners for progression to university. The transferable skills that universities value include: 

· The ability to learn independently 
· The ability to research actively and methodically 
· The ability to give presentations and be active group members. 

BTEC learners can also benefit from opportunities for deep learning where they are able to make connections among units and select areas of interest for detailed study. 

BTEC Nationals provide a vocational context in which learners can develop the knowledge and skills required for particular degree courses, including: 

· Reading technical texts 
· Effective writing 
· Analytical skills 
· Creative development 
· Preparation for assessment methods used in a degree




3. Overview of units/modules/topics that you will be studying during this course  
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	Year 1 

	Unit 2: Functional Anatomy
	Explore how the anatomy of the cardiovascular, respiratory, skeletal and muscular systems function to produce movements in sport and exercise.

	Unit 6: Coaching for Performance and Fitness
	You will develop the knowledge and ability to plan, deliver and evaluate coaching sessions that promote athletes’ technical, tactical and fitness performance.




	Year 2 

	Unit 3: Applied Sport and Exercise Psychology
	This unit covers the major psychological factors that can affect performers in sport and exercise environments, and the interventions that can promote an appropriate mindset

	Unit 8: Specialised Fitness Training
	You will study specialised fitness training and the physical demands of sports to plan training of periodised programmes and training sessions to improve sports performance.
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	Teacher 1 (Essential Knowledge and Skills and formative assessment)

UNIT 2: FUNCTIONAL ANATOMY

	Teacher 3 (Essential Knowledge and Skills and formative assessment)

UNIT 6: COACHING FOR PERFORMANCE

	01.09.25
	Introduction and Ice Breaker activities.
Initial assessment
	Introduction and Ice Breaker activities. Initial assessment

	08.09.25
	
Anatomical positions, terms and references 
 
Anatomy of the skeletal system 

	A1: Skills and knowledge for coaching for performance and fitness
A2: Qualities for coaching for performance and fitness

	15.09.25
	Anatomy of the skeletal system 
 
Types of movement 

Lecturer and peer questioning will allow for a growth of higher order thinking within each key concept

 
	A1: Skills and knowledge for coaching for performance and fitness (continued)
A2: Qualities for coaching for performance and fitness (continued)
A3: Best practice for a coach for performance and fitness

	22.09.25
	Anatomy of the bone 

Activities will be designed to show the learners strengths and areas to improve within a team work and communication setting as these are key skills in the delivery of the unit and moving forward.
	A4: Methods of supporting the development of performance and fitness

	29.09.25
	Process of bone growth and remodelling 
Most students may be able to complete test in less duration that test allowed for and peer assess

	A4: Methods of supporting the development of performance and fitness (continued)
A5: Technology and sports professionals

	06.10.25
	Function of skeletal system:
• Support. 
• Protection. 
• Attachment for skeletal muscle. 
• Source of blood cell production. 
• Store of minerals. 
•Movement/
Leverage.

Lesson start with a recap quiz

	A5: Technology and sports professionals

	13.10.25
	Introduction to the Cardiac cycle 
• Blood flow through the heart: o systole o diastole. 
 
• Neural control of the cardiac cycle: o sinoatrial node (SAN) o atrioventricular node (AVN) o bundle of His o Purkinje fibres.
	All criteria for learning aim A

	20.10.25
	Anatomy of the cardiovascular system
 
Location, anatomy and function of cardiovascular components (cont.):
 
	Self-reflection of personal coaching ability
 

	27.10.25
	

	03.11.25
	Planes of movement 
 
Interrelationship of the muscular and skeletal systems in movement analysis:

Lesson finish with a Kahoot quiz on anatomy to date

 
	B1: Practices to develop skills and techniques for performance

	10.11.25
	Location, anatomy and function of cardiovascular components (cont.):
 
Function of the cardiovascular system

Lecturer and peer questioning will allow for a growth of higher order thinking within each key concept covered in the session

	B1: Practices to develop skills and techniques for performance (continued)
B3: Adaptation of practices to promote development of performance and fitness

	17.11.25
	Lymphatic system.
Anatomy and function.
 
Location, anatomy and function of respiratory system components
 
	B1: Practices to develop skills and techniques for performance (continued)
C2: Planning for an individual session for performance and fitness

	24.10.25
	Function of the respiratory system
	B1: Practices to develop skills and techniques for performance (continued)
B3: Adaptation of practices to promote development of performance and fitness (continued)

	01.12.25
	Anatomy of the bone
Individual activity: give learners a mini quiz to check understanding and learning

	B2: Practices to develop tactics for performance

	08.12.25
	Process of bone growth and remodelling
Location of skeletal bones
 
Ligaments
Joints:
classification of joints
types of synovial joints
Lecturer and peer questioning key
	B2: Practices to develop tactics for performance (continued)
B3: Adaptation of practices to promote development of performance and fitness (continued)

	15.12.25
	Muscle types 
 
Neuromuscular process of muscle contraction:
neuromuscular control sliding filament theory

Examination preparation
	B2: Practices to develop tactics for performance (continued)
C2: Planning for an individual session for performance and fitness

	22.12.25
29.12.25
	

	05.01.26
	Exam
	B2: Practices to develop tactics for performance (continued)
B3: Adaptation of practices to promote development of performance and fitness (continued)

	12.01.26
	Shift to Unit 6 Assignment 2
	B4: Measures of performance and fitness

	19.01.26
	Shift to Unit 6 Assignment 2

	B4: Measures of performance and fitness (continued)


	26.01.26
	Shift to Unit 6 Assignment 2

	C1: Planning considerations

	02.02.26
	Shift to Unit 6 Assignment 2

	C2: Planning for an individual session for performance and fitness (continued)

	09.02.26
	 
	Coaching and Learning Theory -Observational Learning and Session planning 

	16.02.26
	

	23.02.26
	Local and National Employers – Public, private, voluntary, third sectors 
	Motivation Techniques and Session Planning 

	02.03.26
	Sources of information on careers in sports 
	Aims and objectives of sessions including SMART objectives and investigation group needs 

	09.03.26
	Safeguarding procedures and actions 
	First Practical Session observation for Assessment C1B 

	16.03.26
	People that safeguarding applies to – children, adults 

EXAM RESULTS DUE

Following the release of the exam results, individual analysis and target setting will be completed.  Future sessions will be dictated by the grades receive.
	First Practical Session Observation Mop up and review of first sessions 

	23.03.26
	Review assessment A2 
	Self assessment and peer assessment methods 

	30.03.26
06.04.26
	A2 Submission and review 
	Methods of practice including ,massed, distributed, self paced, externally paced 

	13.04.26
	

	20.04.26
	SWOT analysis for job descriptions and CV building 
	Second practical assessment delivery mop up and self-assessment 

	27.04.26
	Personal development plans 
	Review of performance and investigating development plans 

	04.05.26
	Applying for jobs 
	Development panning for sports coaches 

	11.05.26
	Interview skill building/mock interviews 
	Third practical assessment delivery 

	18.05.26
	Undertake interview 
	Third practical assessment delivery mop up and review of sessions preparation 

	25.05.26
	

	01.06.26
	Review and self reflection 
	Undertaking of review VIVA’s/interviews for assessment C1C 

	08.06.26
	Personal development plans in the short, medium and long term 
	Undertaking of review VIVA’s/interviews for assessment C1C 

	15.06.26
	End of unit review/catch up/exams 
 
	End of unit review/catch up/exams 
 

	22.06.26
	End of unit review/catch up/exams 
 
	End of unit review/catch up/exams 
 

	29.06.26
	End of unit review/catch up/exams 
 
	End of unit review/catch up/exams 
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Key Information about your course 
	Length of Study
	Two years 

	Your classrooms
	Sports Hall, Outdoor facilities, C10, C11, Gym

	Key skills you will be developing during the course to be successful
	· Cognitive and problem-solving skills: using critical thinking, approaching non-routine problems applying expert and creative solutions, using systems and technology 
· Interpersonal skills: communicating, working collaboratively, negotiating and influencing, self-presentation 
· Intrapersonal skills: self-management, adaptability and resilience, self-monitoring and development. There are also specific requirements in some units for assessment of these skills where relevant, for example, where learners are required to undertake real or simulated activities. 

· The ability to learn independently 
· The ability to research actively and methodically 
· The ability to give presentations and be active group members. 
· Reading technical texts 
· Effective writing 
· Analytical skills 
· Creative development 
· Preparation for assessment methods used in a degree


	What will lessons look like?
	Lessons will be quite practical in nature, where both learning and assessment will be undertaken using a range of teaching methods.  These methods, together with varying teaching styles, will be used to get the most out of every student, helping them achieve their potential in a caring and supportive environment. 

	Assessment Methods
	These will be challenging, yet fun.  

Assessment will take many forms and we look and feel different to assessment methods previously experienced. 
Methods will try and link to the skills and qualities needed in the work of sport and fitness.  Group work, role plays, posters, emails, gym program design, sports session plans and activity delivery are just a sample of the assessment methods used. 

	Equipment/ Resources
	· Black sports kit for different weather and activity conditions – shorts, jogging bottoms, t-shirts, pop, hoodie and waterproof jacket 
· Towel, water and a change of kit for practical sessions
· Tablet or Laptop for work, assessment and research.  Laptops can be signed out onsite, if required
· Writing material for sport, English and Maths sessions, such as pens, pencils and paper.

(The college does provide a bursary program, where any equipment or resources needed will be provided to support some learners)


	Health and Safety
	Students need to show responsibility to both themselves and others. ID badges plays an important part in this and must be worn at all times.

Students will be made aware of key procedures during their induction.  

Various training and workshops will be undertaken throughout the year to ensure a safe and secure year.  A range of tutorial topics will also be delivered throughout the year to support this further. 

Key information can be found in the college handbook – a physical or online copy can be easily accessed for this.  





- 4 -
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	Unit 2: Anatomy
	• AO1 Demonstrate knowledge and understanding of the language, structure, characteristics and function of each anatomical system
• AO2 Apply knowledge and understanding of the structure, characteristics and function of the anatomical systems 
• AO3 Analyse the anatomical systems’ effectiveness in producing sport and exercise movements and evaluate their impact on performing movements successfully 
• AO4 Make connections between anatomical systems and how they interrelate in order to carry  out different exercise and sporting movements                              
	EXAM 

	Unit 6 Coaching for Performance & Fitness
	1
	Learning aim A: Investigate coaching for performance and fitness
	20.10.25
	19.12.25

	
	2
	Learning aim B: Explore practices, adaptations and measures used to develop performance and fitness 
	5.12.25
	6.2.26

	
	3
	Learning aim C: Demonstrate effective planning of  coaching to develop performance and fitness 
	27.2.26
	22.5.26

	
	
	Learning aim D: Explore the impact of coaching for  performance and fitness 
	
	

	
	
	Learning aim D:pply appropriate research methods to a selected sport and exercise sciencesbased research problem.
	
	




Assignment Submission Procedures  

· Assignments (if a form of presentation or written work) will be submitted via Moodle using TurnItIn. A set date will be given on the front sheet which will match the had in date on Moodle. All assessments must be submitted by 23.59 on the date given.
· Practical’s, physical presentations and verbal discussions will all be given dates for these activities to be undertaken and schedules will be published accordingly during the assessment period via all communication routes such as Teams, Moodle and E-mail. Students should be expected to attend all of these sessions and failure to attend will be treated as a non submission of assessment.


When can you expect to have your work returned? 

· 15 working days after submission the result of assessment and feedback will be given. This will be undertaken once marking has been undertaken and quality assurance of this has been undertaking. 
· If submitted via TurnItIn on Moodle your feedback will be visible and feedback uploaded onto your e-portfolio. 
· If undertaking a practical assessment, presentation or discussion your feedback will be uploaded onto your e-portfolio


Expectations on marking and feedback and setting academic targets following assessment feedback  

· You are expected to read and digest the feedback presented to you which will include went, went, well and even better if’. The lecturer will discuss this feedback with yourself after it has been returned and from this, appropriate academic targets will be set via pro-monitor to help with possible resubmissions or future work within the units.


Assessment Grading Definitions

· Distinction - The work/issue has been understood clearly, critically analysed, showing implications, modifications, use of literature to support argument is used to justify.

· Merit - The assignment is of a quality substantially better than pass but does not meet the criteria for a distinction and is submitted by the date given.  Explanation of key issues is offered to solve the assessment activity; use of literature allows justification to be made.

· Pass - The assignment meets all the minimum requirements laid out in the assessment criteria, to a descriptive fashion.

· Refer - The assignment does not meet the standards laid out in the assessment criteria for the minimum pass grade.  You will be expected to re-submit a modified assignment by an agreed date. Understanding the Grade Descriptors


Referrals Procedures and Resubmissions Procedures

You will have a clear plan of what to expect, what assessments will take place during the year and when you can expect these assessments to happen. You can expect your work to be marked and quality assured where appropriate and returned within 15 working days of submission.

Once you have submitted your work, it will be marked and potentially be quality assured by the Internal Quality Assurance team. This is particularly key where the learning outcomes have not been met and a resubmission opportunity has been given.

Where a referral has been given, by the teacher or assessor will provide you with an opportunity to resubmit. However, you must read the feedback carefully to ensure you are clear of what you need to do and where a graded qualification and assessment is in place what you can attempt. This will be time bound and you will be given a re-submission date by your trainer/assessor/lecturer, and you must meet this deadline.

Academic Malpractice

DCG is keen to support students and avoid any cases of Academic malpractice. Awarding Organisations take matters of academic malpractice very seriously and require all schools and colleges to have specific policies and procedures in place to both educate staff and students about malpractice, thus deterring them from committing it whether intentional or not and report and investigate any suspected malpractice where it may occur.

Examples of malpractice include plagiarism; this is where work is copied directly or paraphrased from another source without referencing. Plagiarism also includes work created using artificial intelligence (AI) tools such as ChatGTP and submitted as a students’ own work without proper referencing of the AI source. It could also include copying another student’s work or allowing another student to copy your work.

Other examples include:

· Falsification or fabrication of results,
· Deliberate destruction of other student’s work
· Any other act that will give you an unfair advantage. This also relates to not following clear guidance in examinations or assessments where examination conditions exist.

Where academic malpractice is suspected, this will be reported to your Team Manager who will conduct an investigation and, where relevant, the Awarding Organisation may also be informed and investigate further. Where malpractice is discovered to have occurred, sanctions may be imposed including the potential to be disqualified from the qualification.



Appeals Procedures 

Each Awarding Organisation will have slightly different processes for appealing decisions.  Appeals can be made where:
· You believe that the awarding body policies and procedures have not been followed correctly in respect of external quality assurance/standards verification (policies and procedures can be found on the relevant awarding body website).
· You believe that the awarding body policies and procedures have not been followed correctly in respect of qualification decisions (policies and procedures can be found on the relevant awarding body website).
· You disagree with the outcome of your internal appeals procedure (for example, a decision in relation to reasonable adjustments or assessment outcomes).

However, should you, as a student wish to appeal, firstly:

· Contact your lecturer/trainer/assessor and discuss your concerns.

If you are still not satisfied with the outcome, the College would usually make an appeals application on your behalf. This would require your consent. It is possible to apply directly to the Awarding Organisation but only once the College’s internal processes have been followed. At this point you would be informed of the next stages and Awarding Organisation communication link. This is time bound and this will also be communicated to you once the internal appeals process has taken place.

Note: you must be aware that through this process the initial grade can go up, stay the same, or go down.
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The 5Ps and College code of conduct.

To be successful at Derby College you will be expected to be:
· Positive
· Polite
· Punctual
· Prepared, and
· Professional in your approach.


Please pay attention to the code of conduct, you will be asked to sign a copy to promise you will abide by the College guidelines: Code of Conduct (sharepoint.com)

Derby College has a zero tolerance approach to all forms of bullying, harassment and abuse both online and face-to-face. Statement on Sexual Harassment, Bullying and Online Abuse (sharepoint.com)
If you or anyone else is being bullied, harassed or abused – or if you become aware of discriminatory behaviour or actions taking place – you are encouraged to report this by contacting either your course tutor or https://studentderbycollegeac.sharepoint.com/sites/Welfare/SitePages/Chat-to-a-Welfare-Officer.aspx or call our confidential BULLYING HELPLINE on 01332 387499.

What all students can expect from Derby College Group:

· We will listen to you and take your concern seriously and deal with it in a sensitive manner.
· We will give you support and involve you in any decision that affects you.
· We will take disciplinary action against any student who has harmed you and/or breached the college Code of Conduct.

Key Expectations (course specific) 


What you can expect of us:
a. Interactive lessons
b.   Guest Speakers and industry advice
c.   Support and guidance


What we expect of you:
a. Be punctual 
b. Be prepared to learn
c. Be engaged and get involved in all opportunities
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Tutorials Tutorial Programme

· The tutorial programme will pro-actively encourage and nurture students to develop effective behaviours and attitudes, fostering understanding and preparing them as professionals at work and as social contributors in life.

· A weekly session which will seek to raise awareness and develop your knowledge of key topics. Students will also be challenged to demonstrate key transferrable skills and exam/assessment ready techniques.

· These compulsory sessions are also opportunities for you to get an update on the opportunities arising at college.

· Within the tutorial programme, your personal tutor will also meet with you at least every 6 weeks to help offer individualised support and set and review targets. 
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Work Experience/Placement 

Work placement is part of your timetable. You are expected to source a relevant work placement opportunity with the support and guidance of our work experience team. You will be expected to complete 72 hours of work experience over the course of the academic year and record these on the college system. Work experience will allow you to apply your skills learnt in college into a real life environment. You will also have the opportunity to network and build professional relationships within a sector that interests you.

Contact for Work Experience Support:

Sophie Ballard
· Work Experience Mentor
· sophie.ballard@derby-college.ac.uk/ L10


More information can be found on the 
Work Experience and Progression Hub (sharepoint.com)
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Make your life easier!  To make a real success at Derby College visit the library.  Bring your existing skills and the Libraries for Learning team will help you do the rest.  Use the private study space to work on your assignments whilst making use of the extensive resources.  There is IT help available to improve your skills to present your work with a professional finish and IT kit (laptops and PCs) for you to use on-site and then, print your work in the Library at no cost to you using your student print allowance.

Get the help you need!  Come into the Library or use the resources online and ask any one of the friendly team members for help.  All the Libraries for Learning Team are skilled researchers willing to help you find the information you need and guide you to resources you might not have considered to help you finish those assignments.  On the rare occasions that the library does not have exactly what you want, they will do their best to borrow it through another library.  They can also give you advice on study skills and digital skills via the Skills Hubs too (see Study Skills and Digital Skills sections below).

Improve your grades!  Research has established that the students who achieved the highest grades on their chosen course of study were those who took full advantage of all that the library offers by borrowing books and accessing electronic resources most frequently. In contrast, the students with the lowest marks were those who made the fewest visits to the library.  What are you waiting for?

Everything about the Libraries for Learning Service can be found on the  including the Library Catalogue, and all the contact details.
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The Study Skills Hub course includes a wide-ranging selection of information and resources to support the continuing development of your study skills, (the stuff you can easily do to improve your college life and continued learning).  You can work through these short modules (see below for a detailed list) in any order and obtain a virtual badge in recognition of your participation.  On completion of any 6 modules, you will also be awarded a Bronze level certificate.  If you go on to complete a further 6 (12 in total) you will be awarded a Silver level certificate and a Gold certificate on completion of all modules.

Links to the complete course and individual modules are listed below:

	Study Skills Hub (complete course)

	Better Learning

	Note Taking

	Managing your Time

	Independent Learning

	Better Thinking

	Preparing for Assessments or Exams

	Internet Search Strategies and using Google

	Using Chatbots to Search the Internet

	Starting Research

	Referencing and Plagiarism

	Using Artificial Intelligence (AI) as a study aid

	Trusted Sources

	Presentation Skills

	Critical Thinking

	Continuing Research

	Primary and Secondary Sources

	Copyright and Intellectual Property

	Learning from Feedback and Reflective Practice



All modules are supported by the Libraries for Learning Team so please contact them at learningresources@derby-college.ac.uk if you would like any additional support or information – they are here to help!
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Each of the three Digital Skills Hub courses includes a wide-ranging selection of information and resources to support the continuing development of your Digital Skills from the time you start with us at DCG to the time you move on.  You can work through the modules and obtain a virtual badge in recognition of your participation.  On completion of the first 6 modules, you will also be awarded a Bronze level certificate.  If you go on to complete a further 6 (12 in total) you will be awarded a Silver level certificate and a Gold certificate on completion of all modules.  The course and the modules for each one are listed below.

	Digital Skills Hub: Getting started at DCG

	Digital Skills Hub: Progressing at DCG

	Digital Skills Hub: Leaving the DCG


	An Introduction to Mobile Devices
	Acceptable Use Policy (AUP)
	Basic Personal IT (creating an email account and online storage)

	Setting up a Desktop PC
	Introduction to MyDCG and your College Individual Learning Plan (MyILP)
	Accessibility Tools

	Skills to Get You Started
	Teams for Remote Learning
	Maintaining a device (basic troubleshooting)

	Acceptable Use Policy (AUP)
	Creating a Digital Portfolio and Submitting Assignments
	Document Basics (Google Docs/pages)

	Microsoft Office 365
	Data Protection for Students Course
	Presentation Basics (Google slides/keynote)

	Microsoft Applications
	Creating and presenting an academic poster
	Spreadsheet basics (Google Sheets & Numbers)

	Emailing and Using Outlook
	Searching the Internet and Using Chatbots
	Tidying your online presence and building a professional network

	Microsoft Teams
	Using Artificial Intelligence
	Using Artificial Intelligence (AI)

	Microsoft OneDrive
	Using External Applications or Websites
	Social Intelligence and Communication Skills

	Microsoft OneNote
	Emailing, Using Outlook and OneDrive
	Application forms, CVs and UCAS

	Microsoft PowerPoint
	Word Basics
	Preparing for interviews

	Microsoft Word
	PowerPoint Basics
	Managing Your Money Online

	Microsoft Excel
	Excel Basics
	Privacy and Cookies

	Using the Internet
	Creating videos
	Phishing and scams

	Using Artificial Intelligence (AI)
	CVs and Application Forms
	Online Safety

	Your Digital Footprint
	Preparing for interviews
	Your Digital Footprint

	Online Safety
	Using the Library eResources
	GDPR (Data Protection)

	Managing Your Money Online
	Staying Safe Online and Your Digital Footprint
	Professional Development and Learning for Leisure



All modules are supported by the Libraries for Learning Team, so please contact them at learningresources@derby-college.ac.uk if you would like any additional support or information – they are here to help!
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There is no bigger group of people than students in the classroom!  Therefore, listening to students is essential.

Student Voice refers to listening to what YOU think and feel during your time in education at DCG. This is not just about the College listening, but also about acting upon, your feedback. 
 
We want to know: 
· Positives – what you enjoy and want to do again,
· Improvements – what and how we can change to improve,
· New Ideas – we are always looking for student-led initiatives.
 
We listen to students through... 
· Cross College Surveys 
· Focus Groups 
· Student Voice Meetings 
· And The Student Representative System.
 

What is a Student Representative? 

Student Representatives or Student Reps are volunteers representing the opinions and suggestions of the students in their class. Student Reps gather the feedback from their class and pass that information to their Academy Representatives and leaders within the college. This is an outstanding experience to add to your CV, job application, or UCAS form.


What are Academy Reps?

This is a senior volunteer role and represents the views of students in the whole Academy, rather than just the class.  Academy reps present feedback from Student Reps in their Academy to the senior leadership team (the people who lead the whole college). 
 
Want to learn more about Student Voice?

· The Student Voice Coordinator will be visiting YOU in tutorial sessions this October.  
· Contact Pippa Lucas (She/Her), Student Voice Coordinator, with any questions you may have via the email below.
 
Email - studentvoice@derby-college.ac.uk 
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The following list is a brief glossary of terms you will learn or be exposed to during your learning in order to develop your technical/vocational/professional/subject specialist*  

	Term

	Definition


	Health and Wellbeing
	Unit of Study related to Physical health & Mental Wellbeing

	Whole Part Whole
	Teaching and coaching method – breaking parts and rebuilding

	Isolated Practice
	Isolating parts of a skill

	Funding
	Related to money and funding for people or projects

	CV
	Required for applying for Jobs 

	Sporting Continuum 
	Progression of Sports levels

	Private Sector
	Organisation of private sector – usually run for profit

	Anatomy 
	Related to human body in sport 

	Analyse
	Learners present the outcome of methodical and detailed examination either: breaking down a theme, topic or situation in order to interpret and study the interrelationships between the parts and/or of information or data to interpret and study key trends and interrelationships. Analysis could be through activity, practice, written or verbal presentation

	Plan 
	Learners create a way of carrying out a task or series of tasks to achieve specific requirements or objectives, showing progress from start to finish or progress within specified points in the task(s)

	Case study 
	A specific example to which all learners must select and apply knowledge. Used to show application to a realistic context where direct experience cannot be gained.

	Observation 
	Used to provide a formal record of a judgement of learners’ performance (e.g. during presentations, practical activities) against the targeted assessment criteria. It must be completed by the assessor of the unit or qualification. An observation record alone does not confer an assessment decision.

	Research Portfolio 
	A collection of documents or other forms of information that demonstrate knowledge-based skills and enquiry work that has been undertaken to be assessed as evidence to meet required skills outcomes. The research portfolio contains evidence of primary and/or secondary research.

	Development Log 
	A record kept by learners to show the process of development. Used to show method, self-management and skill(s) development.

	Analyse
	Learners present the outcome of methodical and detailed examination either: breaking down a theme, topic or situation in order to interpret and study the interrelationships between the parts and/or of information or data to interpret and study key trends and interrelationships. Analysis could be through activity, practice, written or verbal presentation
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Your next steps opportunities when you successfully achieve your chosen study program / course. 
· University or Employment 
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